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	Applicant:
	
	ID#:
	

	Center:
	



· The HWM completes the initial triage of the applicant file and then determines the composition of the applicant file review team (FRT) based upon appropriate “need to know.”
· The review of applicant file is a clinical review; therefore, review by non-clinical staff except for Academic Managers reviewing educationally-related disability documentation ("Other") would be extremely rare and most often will only occur if there is a “new information or re-certification” review needed.  For example, an applicant has disclosed that s/he has a pending court date for an offense committed after the AC certified him/her as eligible, but prior to enrollment on the center.

	Position
	Name
	Initials
	Recommendation
	Date

	HWM
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
	

	CMHC
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
	

	Center Physician
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
	

	Center Dentist
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
	

	TEAP Specialist
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
	

	Academics
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
	

	Other
	
	
	☐	Approve
	☐	Recommend Denial to RO
	

	Comments:
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*Record the specific PRH allowable reason for the applicant’s file being returned to AC on the center’s applicant file tracking log maintained by the Records Department.  For example, applicant could not be reached to complete the clinical interview, or to complete the reasonable accommodation process or the applicant requested a withdrawal of application.
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