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Topics Discussed

	TOPIC:
	How to Get Started: Supporting Students with Disabilities in Distance Learning

	DISCUSSION
	How to Get Started
· Students with active accommodation plans are entitled to receive those accommodations no matter what learning medium or environment is used.
· This will require that each center be mindful of which accommodations will be needed in online learning platform, which ones are built into the platform or online classroom environment and which ones may require alternative methods to provide. 

Step 1: Print Accommodation Plan Report
· CIS 3G Go to Menu
· Wellness and Accommodation
· Reports
· Accommodation Plan
· Run PDF
· Print

Step 2: Identify Most Frequently Provided Accommodations
· Review the Accommodation Plan Report and identify the most frequently provided accommodations
· How might those accommodations be provided and students with disabilities supported in their distance learning activities?
· Example: How can students who have read aloud accommodations have their learning content orally provided?
· Using Immersive Reader
· Using Office Lens
· Using Narrator in Windows 10
· What are some other options?
· Upload video instruction and review content orally
· Provide live instruction and review content orally

Table: Common Accommodations Provided by Job Corps Centers (Fall 2019)

Step 3: Identify Essential Accommodations
· Identify essential accommodations and consider the following:
· How can students who have accommodations for “frequent checks for understanding” receive that feedback through written, video, or recorded content?
· Google Doc – students can ask questions and get help in real time
· How can students who have an accommodation for access to a calculator receive that support through assistive technology, apps, or mobile devices?
· Mobile Device – Most cell phones have a built-in calculator feature
· Apps – students can download a calculator app such as Google Calculator or RealCalc Scientific Calculator
· How Can students who have limitations with reading accommodations receive information in accessible formats?
· Google Chrome Read & Write – Speech-to-text, text-to-speech, dictionaries, picture dictionaries, translators, highlights, vocabulary list builder, fact finder 
· Google Chrome Read Aloud – Text-to-speech
· G Suite – enable captioning
· Google Slides – slides with captioning

Step 4: Determine Availability of Video or Audio Instruction
· If you have digital video and/or audio files of instructional content
· Is there enough video/audio instructional content to meet student needs? Or do additional instructional video/audio files need to be created?
· How will the video/audio files be accessed by students in the distance learning environment?
· If you do not have digital video and/or audio files of instructional content, consider doing so!
· Benefits all students!
· Provides a multisensory learning experience!
· Student can watch or listen to the content as many times as needed for understanding and learning!
· Consider a central location for staff to store and organize the video/audio content.

	
	



	TOPIC:
	Windows & Office Accessibility

	DISCUSSION
	Windows 10 has built in accessibility features in the following areas:
· Cognition
· Vision
· Hearing
· Physical

Chart of Features:
· Choose the right words Word prediction
· Reading-friendly fonts
· Simplify Windows
· Limit distractions
· Improve your reading
· Type what you want
· Delegate digitally
· Get a closer look
· Notice every detail
· Point accurately make apps and text bigger

Accessibility in the Classroom
· Microsoft Office has built in accessibility tools that enable students with disabilities to consume and create content as well as stay organized!
· Do things quickly using the “Search” or “Tell me what you want to do” (depending on when you purchased) field in Office 2016. This is a text field where you can enter words and phrases about what you want to do next and quickly get to features you want to use or actions you want to perform. You can also use the Search feature to find help about what you’re looking for, or to use Smart Lookup to research or define the term you entered. 

Chart of Features:
· Accessibility Checker
· Create a math quiz in Microsoft Forms
· Provide inclusive math tools
· Class Notebook
· Create math equations
· Replay ink strokes in OneNote
· Dark Mode
· Microsoft Editor
· Dictation



	TOPIC:
	Google Chrome Extensions

	DISCUSSION
	Google Accessibility Tools: Read & Write
· Free extension that makes websites, Google docs, and other files more accessible. Features include:
· Text-to-speech (read aloud)
· Speech-to-text (dictation)
· Dictionaries
· Picture dictionaries
· Translators
· Highlights
· Vocabulary list builder
· Fact finder

Google Accessibility Tools: Dualless
· Allows split screen without an additional monitor
· Display reading material or instructional video next to an assignment
· Reduces the need to toggle between web pages or documents



	TOPIC:
	Immersive Reader

	DISCUSSION
	To Get Started
· Open the document in Microsoft Word
· Click view in the tool bar, then select Immersive Reader.
· You will know you have activated Immersive Reader when the text and tool bar changes.

Immersive Reader
· Immersive Reader contains the following reading supports
· Adjustable column width
· Adjust contrast with different page colors
· Focus on a few lines at a time
· Adjust spacing of text and lines
· Display text broken into syllables
· Read text aloud
· To activate the read aloud setting, press the read aloud button
· Place the cursor where you where you would like the read aloud to start
· To read a portion of the text, highlight the selected area and press play
· Text will be highlighted as voice reads aloud
· Speed and voice is adjustable



	TOPIC:
	Microsoft Office Lens

	DISCUSSION
	To Get Started
· Download the app to your phone. Allow the app access to your camera.
· Choose item to capture and pick the corresponding camera feature – Document (written or typed), Whiteboard, Business Card, or Photo.

Microsoft Office Lens
· Snap a picture. Once picture is taken, it will appear on the screen. Adjust the borders by moving the white dots.
· Edit if necessary
· Adjust image filters – None, auto, black and white, grayscale, or clear
· Crop, turn image, change the document setting, add text, or draw on image
· Upload to a variety of Microsoft platforms including OneNote, OneDrive, PowerPoint, Word, or PDF
· Covert instructional materials into documents or hand-written assignments to electronic files
· Can be used with Immersive Reader



	TOPIC:
	Resources

	DISCUSSION
	· Available on the Job Corps Disability Website: 
· Distance Learning Web Page
· Windows & Office Distance Learning Resources Guide 
· Immersive Reader Guide
· Office Lens Guide 
· Visit Windows Accessibility to view more accessibility options - 
· Learn more about accessibility at Google 



	TOPIC:
	Upcoming Webinars

	DISCUSSION
	· Improving Employability Outcomes by Enhancing Self-Regulation for Students with Disabilities
· Tuesday, May 19 @ 10 AM CT
· Thursday, May 21 @ 3 PM CT
· From Start to Finish: Completing the Applicant File Review and Reasonable Accommodation Process from Application to Program Completion
· Tuesday, May 26 @ 10 AM CT
· Thursday, May 28 @ 3 PM CT
· Service Animals and Assistance Animals in Job Corps
· Tuesday, June 9 @ 10 AM CT
· Thursday, June 11 @ 2 PM CT
· Disability Coordinator Orientation, Part 3
· Wednesday, June 10 @ 10 AM and 2 PM CT
· Reasonable Accommodation in Career Technical Training
· Tuesday, June 16 @ 10 AM CT
· Thursday, June 18 @ 2 PM CT
· To register:
· Go to https://jobcorps.webex.com or click the event link below.
· Click the WebEx Training tab on the left side of the screen.  
· Click the List of Sessions link on the left navigation menu.
· Click the Upcoming tab and then browse the list for the training.  
· Locate the session you want to attend and click the Register link to the right of the title.
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