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Center Disability Coordinator Request


Contact regional RDIC for guidance on completing form and providing supporting documention 


If a Sign Language Interpreter is being requested review the Deaf/Hard of Hearing Guidance on the JC Disability website and complete the HOH form


Regional Disability Coordinator Review


Review request


Contact the CDC if form is not complete or inadequate


Sign and forward completed section of form and supporting documentation to RDIC within 7         days of RAC meeting


Sign and forward completed section of form and analysis of request to regional PM within 7 days


Regional Program/Project Manager Review


Review request


Conact RDIC if additional info is needed


Sign and forward completed section of form to NHS within 5 days


National Health Staff Review


Review request 


Return form to the RDIC for missing signatures or additional information


Draft approval letter within 5 days


National Office Signature Approval Process


Initiate signature approval process in the following order:
-  National Health and Wellness Manager
-  Division Chief
-  Budget Chief
-  Deputy Director
-  National Director


Complete signature approval process within 7 days


National Office Final Disposition


If approved, NHS provide signed documentation to Budget Chief, regional PM, CDC, RDIC


If, denied, NHS provide notification to regional PM, CDC, RDIC


Regional Program/Project Manager PAR Request


Send PAR to national office Budget Chief


National Office Budget Chief FOP


FOP funds on a quarterly basis once PAR received from regional PM


Regional Disability Coordinator Follow Up


Follow up with CDC post approval every 30 days and provide documentation of status request to National Health Staff


Track all information related to funding request in database and provide data to national health staff as requested





















