CMHC Task and Frequency Chart


CENTER MENTAL HEALTH CONSULTANT (CMHC) TASK AND FREQUENCY CHART

The general emphasis of the Mental Health and Wellness Program (MHWP) is on the early identification and diagnosis of mental health problems; basic mental health care; and mental health promotion, prevention, and education designed to help students overcome barriers to employability.  This chart outlines the specific CMHC tasks and frequency to assist in developing a comprehensive MHWP that meets PRH requirements.
	Mental Health Task
	Frequency of Task

	Assessment

	Applicant File Reviews
	As needed

	Participation in Reasonable Accommodation Committee (RAC)
	Weekly or as needed

	Direct Threat and Health Care Needs Assessments
	As needed

	Review of Social Intake Forms (SIFs)
	Weekly per new input

	Mental health intakes and assessments 
	Daily
 per referrals

	Medical separations/MSWRs (when center is unable to meet health care needs of students)
	As needed

	Mental Health Promotion and Education

	Presentation to new students during Career Preparation Period (CPP)
	Weekly for new student input groups

	Center-wide mental health promotion activity
	Annually

	Clinical consultation with center director, management staff, and HWM regarding mental health-related promotion and education efforts for students and staff.
· Assist HR with adolescent growth and development training for staff
	Monthly
Quarterly or as determined by center

	Coordination with other department/programs on center to develop integrated promotion and education services?

· Special activities or trainings with HEALs, SGA, instructors or residential staff
	Quarterly or as determined by center

	Treatment

	Short-term treatment
	Weekly, bi-weekly, or as needed

	Collaboration/Consultation with TEAP
	Weekly, bi-weekly, or monthly

	Psychotropic medication monitoring in collaboration with CP and HWM
	 At least monthly 

	Psychoeducational group support
	Weekly or as needed

	Interaction, information exchange with counselors and case management
	Weekly or bi-weekly

	Referrals to on center support groups
	As needed

	Crisis management
	As needed

	Referrals to off center services
	As needed

	Referral and feedback
	With each new consult

	Other Requirements
	

	HIV management assistance
	As needed

	Meeting with Center Director
	At least monthly

	Review and update Health Care Guidelines and Center/Standard Operating Procedures
	Annually

	Child and elder abuse reporting
	As reported or upon reasonable suspicion

	Student health record charting
	Daily


	Review and update credentials, as applicable
	Annually or before expiration

	Additional Suggested Activities

	Open appointment hours for unscheduled students
	Weekly, bi-weekly, or as schedule allows  

	Promoting mental health and updating materials (e.g., posters and flyers)
	As needed

	Visibility on center (e.g., walking around center where students can see you, eating in the cafeteria, attending special events)
	As schedule allows

	Attend regional conference calls  
	Monthly 

	Develop and monitor intern/extern program, if applicable
	Weekly supervision or as needed

	Attend conferences, teleconferences, webinars 
	As directed by the Center Director and Regional Office

	Consult with Department of Vocational Rehabilitation
	As needed 


� “Daily” refers to days CMHC is on center.


� “Daily” refers to days CMHC is on center.
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