EXTERNSHIP/PRACTICUM DESCRIPTION FOR XYZ JOB CORPS
Please note that the bold and italicized words in this document are to be edited to your specific centers. 
XYZ Job Corps
The XYZ Job Corps is an academic and career technical training program under the Department of Labor. The students are men and women ages 16-24 years old whose backgrounds frequently include socioeconomic struggles or difficulties with completing high school and/or in obtaining employment.  Most of the culturally diverse student body live on or off-campus and receive specific training in their chosen vocation.

The XYZ Job Corps has provided supervised graduate training for psychology students since 20____ as part of an organized health delivery system. This system includes on-site professionals and services for medical care, dental care, counseling, social skills training, and drug and alcohol support.  The focus of care within they system is on employability for the students.  

Externship/Practicum Focus

The primary focus of the externship/practicum is on intervention with older adolescents and young adults (16 to 24 year olds). This includes the following activities:

1. Brief and longer-term psychotherapy

2. Crisis intervention

3. Assessment (including formal assessment/psychological testing)

4. In-house and community referral

5. Assistance with applicant evaluation (to determine appropriateness of  Job Corps for applicants)

6. Drug and alcohol support groups and individual intervention through the center’s TEAP program, and the opportunity to conduct chemical dependency assessments.

7. Vocational assessment

8. Mental health in-service training presentations, to assist other staff in working with students

Supervision

The extern/practicum student will have _______ hours of face-to-face supervision weekly (with Job Corps Licensed Psychologist or Licensed Clinical Social Worker). The extern/practicum student will also have the opportunity for supervision and consultation (beyond the two hours) from other professionals at Job Corps, e.g., the TEAP specialist.

(CMHC: Edit the above paragraph with respect to what other staff might provide supervision.  Also, if you bring an extern/practicum student to another site of yours, you should not be using your hours at Job Corps for discussing the other site’s issues. Be sure to make time at the other site for such supervision. Job Corps is paying you to provide Job Corps related services only).

Extern/ Practicum Student Selection

Although the XYZ Job Corps is not an APPIC site, it is anticipated that it will use some similar processes for extern/practicum student selection. Offers will be extended to externs/practicum students in XXX.

Qualifications

Potential applicants for the externship/ practicum must be enrolled in a masters or doctoral level graduate program in psychology and have completed coursework in ethics, formal psychiatric diagnosis, and psychological assessment.

Externship/Practicum Requirements and Expectations

Since students are in a training environment, they are not necessarily expected to have the same clinical expertise as a doctoral level licensed psychologist. However, externs/practicum students must meet the same ethical and professional standards as licensed psychologists. These standards include practices relevant to clinical work (for example, confidentiality, boundaries with clients, mandated reporting), as well as meeting standards for professional behavior, appropriate attire, etc. Students will have the opportunity to experience the role of a mental health professional within a multidisciplinary team in various settings.  A combination of direct clinical experience, seminars, supervision, and selected required readings will help students develop and expand their knowledge of psychotherapy and assessment.

Applicants will also have to demonstrate they have medical malpractice coverage; this can be obtained for a nominal fee through the American Psychological Association.

Administrative and Financial Assistance

Externs/Practicum students will have their own computer, monitor, and printer.  In most cases, they will have an office and telephone when on center.  Clerical needs are generally minimal, and there is help available for word processing.  Externs/Practicum Students will also have administrative assistance for scheduling clients.

There is no stipend financial assistance available for externs/practicum students.

(CMHC: Stipends would be wonderful. However, perhaps it might have to wait until your center has seen the value of the extern/practicum student before offering a stipend).

Extern/Practicum Student Performance Evaluations and Feedback

Students will be evaluated in a manner consistent with their academic requirements.  Evaluation will occur on a quarterly basis during the training year.  All staff that assist with training will be involved in evaluations and primary supervisor/CMHC will be responsible for the direct feedback to students and academic programs.

Retention and Termination

It is expected that all externs/practicum students will complete the training program. Occasionally, unforeseen circumstances could compromise this process, for example, illness. When this occurs, the situation will be addressed according to human resources policies with the XYZ Job Corps.

When there are performance issues, the program will follow a sequence of steps to address the problem until it is resolved. The extern/practicum student will initially receive verbal feedback, and subsequently written feedback (these steps may occur at the same time). If the extern’s/practicum student’s performance continues to be a problem, the academic institution will be notified enlisted in the problem-solving process when possible. If appropriate solutions have been exhausted, the extern/practicum student may face termination.

Serious ethical violations may also lead to immediate termination. Violation of the employee policies of the XYZ Job Corps can also lead to disciplinary action, including termination.

Philosophy

The goal of the XYZ Job Corps is to provide quality academic and vocational training to its Job Corps students. As a result, the philosophy of the XYZ Job Corps externship/practicum is to provide quality training for externs/practicum students in intervention with adolescents and young adults- interventions that will increase the likelihood of success for Job Corps students. Essentially, the extern/practicum student is consistently reminded to ask the question; What can I do to help the student be successful at Job Corps and in the workplace? 
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