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SAMPLE

STATEMENT OF UNDERSTANDING FOR

PRACTICUM/EXTERN PLACEMENT

between

DEPARTMENT OF XYZ

and

XYZ Job Corps Center
123 Center Drive

Anytown, USA

00000

I. PRACTICUM AND INTERNSHIP GUIDELINES

A.
Practicum/externship is understood to involve a minimum of XX clock hours of service at a Counseling or related Agency or Program site, including XX hours of direct service in individual and group counseling.  Practicum/externs will receive XX supervision by University faculty supervisors, in addition to supervision provided by practicum site supervisors.  Practicum externs are expected to obtain audio or video tape recordings of counseling sessions unless prohibited by the practicum site.
II. RESPONSIBILITIES OF XYZ UNIVERSITY
1. Qualified XYZ University Department of ________ faculty are responsible for planning, developing, implementing and evaluating the externship course requirements for graduate externs.
2. Qualified University faculty will provide group and individual supervision of practicum students and act as liaisons between the University and the on-site supervisors at the XYZ ob Corps.

3. University faculty will plan externship experiences as needed in collaboration with the practicum placement and the appointed on-site supervisors.  

4. Faculty and graduate externs are obligated to the policies, procedures and rules of the XYZ Job Corps.

5. Faculty and externs share in professional responsibility, accountability and confidentiality of information regarding services to clients.

6. Faculty, externs and Job Corps staff personnel will share in evaluating the extern’s experiences in the program.

7.  The University faculty and externs understand that the XYZ Job Corps shall have complete control over its clients.

8. University faculty and externs understand that the client’s welfare is primary and that the XYZ Job Corps has the right to request that an extern be withdrawn from the XYZ Job Corps practicum placement if his or her work performance or conduct were having detrimental effects on any of the XYZ Job Corps clients or personnel.  All facts relative to the reason for such a request will be presented to XYZ University Program Director or the Student’s Faculty Supervisor.  It is agreed that XYZ University will remove the extern from the XYZ Job Corps.  It is also understood that the XYZ Job Corps would make every effort to rectify unsatisfactory extern work performances short of requiring an extern’s withdrawal, and that the XYZ Job Corps would assist in providing adequate information to the extern and XYZ University Program Department to enable adequate due process evaluation procedures.

9. Faculty and externs will be protected by liability insurance for the practicum experience.  Externs are required to carry the group liability insurance arranged for with assistance of the University.  Personal, private liability insurance is optional for the intern.

III. RESPONSIBILITIES OF PRACTICUM/INTERNSHIP AGENCY OR PROGRAM

1. The XYZ Job Corps accepts_____ graduate students for practicum placement which will be cooperatively arranged and scheduled a reasonable time in advance.
2. The XYZ Job Corps will clarify its policies on audio and videotaping of sessions.

3. Areas for conducting counseling sessions and for doing paper work will be available for graduate interns.

4. The Site supervisor of the graduate extern at the XYZ Job Corps will provide ongoing verbal performance feedback to the intern as well as a written evaluation upon completion of the practicum or internship.  The University will provide to the site supervisor a standard evaluation form for the final evaluation.

5. The XYZ Job Corps has a right to request the University to withdraw any student from its facility when conduct or work with clients or personnel is not, in the opinion of the Administration of said XYZ Job Corps, in accordance with acceptable standards of performance.
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