Review Package—Sample Cover Memo to Regional Nurse Specialist
MEMORANDUM
TO:

Jane Nurse, RNS, Region _______________

FROM:
John Doe, Center Director, _________________ JCC

DATE:

October 1, 2013
RE:

Review of Health Care Guidelines

The treatment guidelines (TGs) and symptomatic management guidelines (SMGs) and personal authorizations for health staff have been adopted unchanged, from the Health Care Guidelines, with the exception of the following that need review and approval by the regional office.

Attached are copies for review:

Treatment Guidelines—TG11

Authorization for Center Nurse, RN

Center Physician













Date

Center Mental Health Consultant









Date
Center Dentist














Date
Health and Wellness Manager










Date
Attachments
